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MICHEBE CAMOBPAAYBAHHA
TEPHIBCBKA MICHKA PAJTA
CbOME CKJIMKAHHA
COPOK IIOCTA CECIA

PIMMEHHA

30.05.2019 Ne 749-46/VI1

I[Ipo 3aTBEpKEHHS TTOTOKCHHS
npo apxiBHuii Biain TepHiBebKOT
MiCBKOT paju

3rigHo cr.26 3akoHy Ykpainu «[Ipo micueBe caMOBpsIyBaHHA B YKpaiHi», CT.22 3aKOHY
Ykpainu «IIpo Hauionansnuif apxiBuuit Qong  Ta apxiBHi ycraHoBw», Hakasy
MinicrepctBa HOcruiii Ykpainu Big 16.06.2016 Nel693/5 «Ilpo 3aTBepmkeHHs TUIIOBOTO
TIOJIOXKEHHS PO apXiBHUH BIAAUI MiCBKOT paan», TepHiBChKa MichbKa paja

BUPIIIJIA:

1. 3arsepautu ITonoxenns npo apxiBuunit Bigain TepHiBCbKOT MiCBKOT pajiu, TOJA€THCS.

2. BBakaTu TakuMH, [0 BTPaTUJIM YMHHICTH pimeHHS Michkoi pamu Bim 31.10.2007p.
Ned11-XXV/V «lIpo 3aTBepIKeHHs MON0KEHHS Npo apxiBHuit Bimain TepHiBCHKOI
Micekoi pagu» Ta Big 04.07.2011p. Ne139-9/VI «IIpo BHeceHHs 3MiH 10 ITomoxeHs
PO BIJUILIM BEKOHKOMY Ta yripaBiiHHsa TepHiBCEKOT MiCBEKOI painy.

3. Koopaunanito po6oTH 11040 BUKOHAHHS 1IEOrO PilIEHHS MOKIACTHA HA HAYaIbHHKA
apxisaoro Biamimy fAmyx O.B., KOHTpoJib — Ha KepyIOUOro CIpaBaMH BHKOHKOMY
ITumban JI.B.

Micekuii rososa B.B. TAPEJIKIH

Cexperap panu KA. LIIKYT




JlonaTox fio pirieHHs cecil
Bix 30.05.2019 Ne 749-46/VI1I

TTOJIOKEHHA
npo apxiBauit iz TepHiBCcbKOI MICHKOI pany

1. ApxiBHWH Bizin MiceKoi pamu (aimi - apxiBHuiT BiZUIiN) yTBOPIOETHCS 32 PilllEHHSM MiCBKOT
pamu [uist 36epiranns gokymentis HarlioHaneHOro apxisHOro GomHmIy, mo MalTh MiCIIeBE 3HAYCHHH,
i ympasmiHHs apXiBHOIO CIIPABOIO Ta ALIOBOJICTBOM HA TEPUTOPIi MicTa.

2. ApXiBHHH BimAil MiXKOHTPOJIBHUH Ta MiA3BITHUH MiCBKiH pani, a 3 IUTaHb 3JiHCHEHHS
JENIErOBaHUX MOBHOBAKEHHL OPramis BUKOHABYO! BIQJH TAKOX MiJKOHTPOJIbHUH [lepkaBHOMY
apxiBy J{HinporneTpoBcKoi obnacti, [lepikapHiil apXisHilt cyx6i.

3. V cBoili mismbHOCTI apxiBHmMil Biggin kepyerscs KOHCTHTYIi€IO Ta 3aKOHaMH YKpaiHH,
ykasamu Ilpesupenta Ykpainu 1a nocraHoBamu Bepxossoi Pagu VYkpaiuu, NPHHHATAMY
pimmosingo mo Korcturywil Ta 3akonis Ykpainu, akramu Kabinery MinicTpiB Ykpainu, Hakasamu
MinictepcTBa roctuiii, Jlepskaproi apXiBHOi ciy»kOu, pilIeHHAME MICHKOi pafy Ta ii BHKOHABYOIO
KOMIiTeTy, PpO3MOPS/UKEHHSIMHM MICHKOTO TONOBH Ta IONOXKEHHSM Ipo apXiBHWM  Bimmii,
3aTBEPIKEHUM MICLKOIO PaJIor.

3 muTaHb OpraHi3auil Ta METONMKH BelCHHS apXiBHOI CHpaBH apXiBHMH BIIUIUI KEpPyETHCA
TIPABHIIAMY, TIONOYKEHHSIMI, IHCTPYKIISMH, METOMMIHEME PEKOMEHAALisaMA JlepxkaBHol apXxiBHOL
ciyx6m, Jlepxasuoro apxisy JIHinponerpoBesKoi 06acTi.

4. OYHKIIOHYBaHHS apXiBHOTO BIAULILY 3AIHCHIOETHCS 32 PAXYHOK KOIITIB MiCBKOrO GrOIUKeTy.

5. OcHOBHMMH 3aBIAHHAMY apXi3HOI0 BIAJULY €:

1) 3milicHEHHA yIpaBTiHHs apXiBHOKO CIPABOIO 1 A1TOBOICTBOM HA TEPHTOPIi MiCTa;

2) KOOpAMHAIIS AISILHOCT: OPraHiB MicLeBOro caMOBpSAYBaHHS, IiJNPUEMCTB, YCTaHOB Ta
opramizamiil HesaneKHO Bl (QOpPMM BIACHOCTI, 00’ €IHAHb TPOMAJSH, TPOMAJCBKHX CIILIOK,
perniriiiuux opramisaniii (nani - 1opumEuHi oco0u), HPUBATHUX apXiBHAX YCTAHOB, 3aCHOBAHHX
disuaHuMu ocobamu 12/a60 TOpHIMIHMMU 0COOaME TPUBATHOTO TPaBa (afli - TIPUBATHI apXiBu),
apxXiBHHX YCTAaHOB, CTBOPEHMX JUlsl IEHTPAIi30BAHOTO THMYACOBOrO 30epiranis apXiBHHX
JOKYMEHTIB, HArpOMajpKEHMX Y Hpoleci JOKYMEHTYBaHHSA CIYKOOBHX, TPYNOBHX Ta IHIIHX
TIPABOBITHOCHH FOpUMYHEX i Qisuunnx oci6 Ha BimoBiaHil TepHTOPIl, Ta IHIIAX TOKYMEHTIB, IO
He Hanexarh mo HamioHanrsHoro apxismoro qouay (aami - TpyAoBi apxiBH), 3 NHTaHL apXiBHOI
CIIPaBH 1 JIIOBOJICTBA;

3) BHecenHs A0 HauionansHOro apxisHoro ()OHIY apXiBHHX JOKYMEHTIB, IO MArOTh MicIeBe
3HAYeHHS, BEACHHs iX 00IiKy, 30epiranHs Ta BAKOPUCTAHHS BIIOMOCTEH, 10 B HUX MICTSTBCS;

4) s3gjificHeHHs KOHTPOMIO 3a MIIBHICTIO apXiBHHX YCTaHOB 1 Cmyx0 ZiIOBOACTBA,
3abesmedeHyst JONepiKaHHs 3aKoHojascTBa npo HaiioHansHud apxiBeudi (QOHA Ta apXiBHi
YCTaHOBH.

6. ApxIiBHEH BIZILT BIATIOBIIHO 10 MOKJIAJIEHUX Ha HBOTO 3aB/IaHE!

1) cxmanae i 3a moromkenusiv 3 JlepikaBHuM apxioM JIHIIPOIETPOBCHKOI 061acTi monae Juis
3aTBEPIDKEHHS B YCTAHOBICHOMY TOPS/IKY [POSKTH MICBKHX IpOrpaM, IUIaHiB PO3BHUTKY apXiBHOI
CIIpaBH, 3a0e3neuye X BUKOHAHHS,

2) 3abe3neuye 30epiranHsi, 001K 1 OXOPOHY:

nokymenTis Hamiomanmenoro apxisuoro (owmy Ha pi3HHX Hocisx imopmanii, mepemanux
apxXiBHOMY BiJUIily OpraHaMH MICIEBOrO CAMOBPSIYBaHHS, NiANPHEMCTBAMM, YCTaHOBAMH Ta
opraHizamisMu He3aue)KHO Bix (opMH BIacHOCTL, 00’¢IHAHHAMH TIPOMAISH, TIPOMAJCHKUMU
CIiNKaMM, peliTiifHUME oprasizauismu, ki 10Tk (TisyK) Ha TEPUTOPIL MicTa;

JOKYMEHTIB 0COO0BOTO MTOXO/KEHHSI;

NPYKOBAHMX, UIFOCTPATHBHUX T& IHLIMX MaTepialiB, M0 BHKOPHCTOBYIOTHCSH A JIOBITKOBO-
iHbopMaliitHOl poOoTH;



06IiKOBHX JOKYMEHTIB 1 JOBIKOBOTO anapary 10 HUX,

3) opramizoBye pobOTY, ITOB’A3aHy 3 BHCCCHHAM 1poinrbHEX JOKYMEHTIB JIO HanioHaJIbHOTO
apxiBHOTO (oHITy a00 BHILYICHHIM JOKYMEHTIB 3 HBOTO;

4) pOBOIKTH B YCTAHOBIEHOMY TOPAIKY 061iK, 0OCTEXEHHS Ta aHAIi3 IiSIBHOCTI apXiBHAX
YCTaHOB, SIKi CTBOPEH] Ha TeprATOpIi MiCTa, HE3ANEKHO BilT dopMu BIaCHOCTi T2 I ANOPANKYBAHH,

5) impopmye [leprxapHui apxis JIHIPOIETPOBCHKOL 067acTi PO BHSBIEHHSA AapXiBHHX
JIOKyMEHTIB, 10 HE MAaioTh pracHuKa abo BIACHHK AKHX HeBigOMHI, a TakoX IMpPo 3ilHCHEHHA
IpOJiaXxy HOKYMEHTIB HarioHampHOro apxiBHOro (QOHAY 3 METOO peanizaiii IepeBaXXHOIo Mpasa
JEpKaBy Ha iX MPHIOAHHS;

6) Bezie 06K IOPHAMYHHUX | QI3MUHAX 0ci6 - miepen GopmysanHs HarlioHarsHOTO apXxiBHOTO
(GoHIy Ta IOPHIMHHHAX ocib, y HiSIBHOCTI AKAX HE YTBOPIOIOTHCH nokymeHTd HarioHanbHOTO
apxipaoro (ommy, AKi nepeOyBaloTh y 30HI KOMIUICKTYBaHHA apxiBHOTO BimIiTy, Ha mificTaBl
3aTBEPIHKEHUX CIIHUCKIB;

7) moptae Ha 3aTBepIKeHHs J[epiKaBHOMY apXiBy J[HIIPOIETPOBCHKO] 001acTi CHOHCKH JPKEpel
dopMysams HarioHanpHOro  apXiBHOro donmy, sKi mepeGyBalOTH Yy 30HI KOMILIEKTYBaHHS
apXiBHOT'O BIJUIIILY;

8) mepesipsie poboTYy AapXiBHHAX migposginis i ciyxO HITOBOACTBA OpraHiB MiCIEBOTO
CAMOBPAIYBAHHS, IIiMPHUEMCTB, YCTaHOB Ta opramizanifi He3aJIeKHO Bim dopMu BJIACHOCTI,
30KpeMa 00’ €AHaHb TPOMAJIAH, POMANCHKAX CTILIOK, PEJIrIHHIX oprasizalliii, 3 METOIO 3iliCHeHHSA
KOHTPOMIO 32 JOTPUMAHHSIM 3aKOHOTABCTBA MPO HanioHanpHME apxiBHEHH (QOHT Ta apXiBHi
YCTAHOBH LUIAXOM TPOBCASHHA IUIAHOBHUX Ta [103aIUIAHOBUX TIEPEBIPOK, HANAHHS 3a3HAUCHHM
migposginam i cmyx6aM MeTOAH4HOI JONOMOTH B oprasizamii iJIOBOACTBA Ta 36epiransi
TOKYMEHTIB;

9) Hajae KOHCYIBTAIHHO-METOAHHY AOTIOMOTY B opramizauii AiATEHOCTI TPYJOBUX apXiBiB;

10) Beme 3BeieHmit 06K apXiBHUX JOKyMEHTIB, IO 36epiraloTh OpraHd MiCI[eBOTO
CaMOBpSIYBAHHS, iJI[PUEMCTBA, YCTAHOBH Ta opraxizaiii MicTa, moziae HaJIeXHi BiIOMOCTI TIPO IIi
NOKyMeHTH JlepKaBHOMY apXiBy JlsinporeTpoBceKol 06racti;

11) crBOpIOE 1 BIOCKOHAJIOE JOBizKOBHIT amapar 0 JOKYMEHTIB HanioHaIBHOrO apXiBHOTO
donmy;

12) 3milicHIOE TpOIIOBY OLIHKY nokymenTis HarioHaJBHOTO apxigHoro (oumy, IO
36epiraloThest B ApXiBHOMY BIAIIN, Y dizugEMX | IOpUIMEHEX 0ciO, sKi mepe€yBaroTh y 30HI
KOMILIEKTYBaHHs ApXiBHOTO BiLIY;

13) oprasizoBye cTpaxyBaHHI noxymentis HanioHaqsHOTO apXiBHOTO donzy, AKi HANAOTECA
y KOPHCTYBaHHS 11032 apXiBHUM BiZUILTOM, ¥ TIOPSAKY, BCTAHOBJICHOMY 3aKOHO/IABCTBOM,

14) Brziae apxisHi AOBiNKH, KOMIT JIOKyMEHTIB, BUTACH Ta HIIKMM HIITXOM 33/I0BOJILHAE 3aMUATH
(hismuHEX | IOpUAEMIIX 0Ci0, Mepermiiac B YCTAHOBJICHOMY IOPSJIKY PIIICHHS MPO 00OMEXEHHS
ZOCTymy A0 HTOKYMEHTIB, Ha BAMOLY dizugnux ocid 3abesnedye AONYHEHHA IO apXiBHUX
JIOKYMEHTIB MACEMOBOIO OOIPYHTOBAHOTO CHPOCTYBAHHA 4y JOAATKOBHX BiomocTel mpo ocoly B
pa3i BUABIEHHS B apPXIBHUX JOKYMCHTAX HEJIOCTORIPHAX BiNOMOCTEH MPO Hel;

15) BuBuAE, y3aTAILHIOC 1 MOMIIPIOE J0CBiL pOOOTH apXiBHAX YCTAHOB.

7. ApxiBHEH BIIILI Ma€ Npaso:

1) BuMaraTH Bif IOpHAMIHUX 1 QISHUHMX 0ci6, AKi MAKOTh ApXiBHI JOKYMEHTH, Bifl Hacy
CTBOPEHHS SIKEX MEUHYJIO Tonaj 50 pokis, abo siKi MAIOTH HAMIp 3MIACHHTH B4y KCHHS, BUBE3CHHA
3a Mexki YKpainy apxiBHUX JIOKYMEHTIB, IPOBETICHHS CKCIEPTH3H iHHOCTI TAKUX JOKYMEHTIB;

2) oTpuUMYBATH B YCTAHOBIEHOMY TOPSAKY NOKyMCHTH Bil IOpHAMYHHEX 0CI0 3 METOXo
BUSBJIEHHS JOKYMEHTIB, IO HiUIAratoTh BHECEHHIO 0 Hamionansaoro apxissoro (onIy, KpiM
THX, IO MIiCTATH IHQOPMALIIIO 3 OOMEIKEHHM JOCTYTIOM;

3) IPOBOTHTH TIAHOBI T TIO3AIIIAHOBI niepeBipiu apXiBHUX MiAPO3AiNiB i ciyx0 AiNoBOACTBA
OpraHiB MICLEBOI'0 CaMOBPSIYBAHH, MiAPHEMCTE, YCTAHOB Ta opraHizaniil He3anexKHO B thopMmu
BIACHOCTI, 00’¢JHAHL IPOMAJSIH, IPOMANCLKHX CHiniOK, peNiriiHMX Opragisamid, a TaKoX
TPYHOBHX, TIPUBATHUX ApXiBiB 3 METOIO 3IJiCHEHHS KOHTPOJIO 3a JOTPHMAHHAM 3aKOHONABCTBA
npo Hamionanenmii apxisnuii (HoHI 1a apXiBHI yCTAHOBH;



4) 3BepTaTHCA A0 CyLy 3 MO30BOM NPO M030aBICHHS BIACHHKA noxyMmenTiB HamioHanbHOTO
apxiBgoro Gomnxy, skuil He 3abesmedye HATCKHY IX 36epekeHicTh, NpaBa BIACHOCTI Ha Ii
TOKyMEHTH;

5) mOpYIIyBAaTH B YCTAHOBICHOMY IIOPS/IKY IIMTAHHS IPO 3YMAHEHHS JiSIBHOCTI apXiBHUX
YCTaHOB, SIKi He 3a0e31euyIoTh 30epeKEHICTh JOKYMEHTIB HanionansHOro apxisHoro Gonmy;

6) mOPYIIyBaTH B IIOPSAKY, BCTAHOBIEHOMY 3aKOHOJABCTBOM, IMUTAHHS MPO NPATATHEHHA 1O
BiAMOBLNANBHOCT] IPAIiBHUKIE apXiBHMX YCTAaHOB, KOPHCTYBadiB IOKYMCHTAMH HamionamsHOTO
apxiBHoro GoHIY Ta IHIIMX O0Cl0, BHHHHX Y OpyIIEHHI 3aKOHOAaBcTBa Ipo HamioHaneHHH
apxiBumit QOHT Ta apXiBHI YCTAHOBHW, & TAKOX NPO BIIAMIKOZYBAHHS HHMH 30UTKIB, 3aTOJiSTHAX
BIIACHHKY moxymenTis Haujioranesoro apxisaoro Gonzy abo YIIOBHOBAKEHIN HUM 0c001i;

7) BimBimysary apxisai migposgimm 1 cayxOu  AiTOBOACTBA Opra”iB  MicCIIEBOTO
CAMOBDSYBAHHS, MiANPHEMCTB, YCTAHOB Ta OpraHisamiif HE3alexHO Bifi (opMH BIACHOCTI Ta
06’€MHAHD TPOMAJISH, TPOMACHKUX CIILIOK 3 MpaBoM JOCTYNY 0 iX JOKYMEHTIB, 32 BHHATKOM
JIOKYMEHTIB 3 0OMEXXEHUM JOCTYIIOM.

ApxiBHWM BIIIIT TIPH BUKOHAHHI I[IOKITaACHMX Ha HBOrO 3@BIaHb B3a€MOJi€ 3 IHIIHMH
BHKOHABIAMY OPIAHAME MIiCLKOI Ay, Ii/IIPHEMCTBAM, YCTAHOBAMH i OpraHi3ailisMH HE3aIeXKHO
BiZ HOPMH BIACHOCTI.

8. ApxiBHHI BIAIIN OYONFO€ HAYALHMK, SIKAH MPH3HA9AECTHCA HA MOCAILY 1 3BUIBPHAECTBCA 3
IOCAMM MiCHLKHM TOJIOBOIO BimmoBimHo 1o 3axony Yipainu «IIpo ciyxOy B OpraHax MiCIEBOTO
CaMOBPSALYBAHHS).

9. HavanpHUK apXiBHOTO BIAJILIY:

1) opramizoBye mismbHiCTH apXiBHOTO BifUTiNy, MEPCOHAIBHO BIiANOBiAE 33 BUKOHAHHS
MOKJIAZEHUX Ha apXiBHUH BN 3aB/IaHb;

2) po3moAise 3aBAaHHs MK TParliBHIKaMH apXiBHOTO BiIUILUTY, KOHTPOIIOE IX BUKOHAHHS;

3) Bupimye BIAMOBIAHO JO 3aKOHOAABCTBA IUTAHHA INOJAO JOCTYIY KOPHCTYBadiB [0
HOKYMEHTIB, 1[0 3HaXOAATLCA Ha 30epiramti;

4) mpOBOIWTH TPHHOM TpoMAaisH, POSIISAAAE 3BEPHEHHs, IO HaIeXKaTb A0 KOMITeTEHII]
apXiBHOTO BIALTY;

5) mpecTaBIse ApXiBHMIL BIZALI 3 YCIX IHTAHb, TIOB’A3aHAX 3 HOrO JisUIBHICTIO.

HauaLHEK apXiBHOIO Bijtiny 3/iACHIOE {HIII IOBHOBAXEHHS BiIIOBIHO 10 MOJIOXEHH IIPO
apxiBHUM BifIiZ, a TaKoX 3aBJaHb, MOKIAACHHUX HA HBOTO pilmmeHHSMH MicbKol pajM, ii
BHKOHABUOI'O KOMITETY, PO3HOPSAIKCHHSIMH MICHKOTO I'OJIOBH.

10. Cayx6osi 000B’s3kM NPANiBHMKIB apXiBHOTO BTy BH3HAYAIOTECA IIOCAJOBHMH
IHCTPYKIIIAMH, ITI0 3aTBEPLKYIOTHCS MICLKUM TOJIOBOIO.

11. Ina posriisiay NUTaHb, [OB’S3aHUX 3 IPOBEJICHHAM IOIEPENHBOI EKCIEPTH3H IiHHOCTI
JOKYMEHTIB Ta MOJaHHs i pe3yibTatiB Ha PO3IILi eKCOePTHO-TIEPEBiPHO] KOMIcCii 10 JlepkaBHOTO
apxiBy JIHimponeTpoBCcHKOi 067acTi B apxiBHOMY BiZliTi CTBOPIOETHCS MOCTIMHO Jif09a EKCIepTHA
KOMicis.

[TonoXeHHs Ta HMEepCOHANBHUN CKIan eKCIepTHOI KoMicil 3aTBEPIKYETECA POSTOPIKEHHAM
MiCBKOTO TOJIOBH.

12. ['paHuuHy 4HCENBHICTH, UITATHUII PO3MHUC, (OHJ OINIATH Tpalli NPANiBHUKIB apXiBHOIO
Bi/UTiTy BH3Hauae Micbka paja Ha MijCTaBi MPONMO3HLI MICBKOTO TONOBH y MEkax BifOBIXHUX
O10KETHHX TPH3HAYEHD. -

13. ApxiBHEH Bijgin He € FopuandHOO 0co600. Mae medaTKy, BiacHWi OmaHK — IuIg
3MIACHEHHS [IOBHOBAKCHE BiIJILITY.

Cexperap MiCBKOI pain K.AIKYT




